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Office 2013 For Dummies - Wallace Wang 2013-02-13
Office 2013 For Dummies is the key to your brand newOffice! Packed
with straightforward, friendly instruction, this updateto one of the
bestselling Office books of all time gets youthoroughly up to speed and
helps you learn how to take fulladvantage of the new features in Office
2013. After coverage of thefundamentals, you'll discover how to spice up
your Word documents,edit Excel spreadsheets and create formulas, add
pizazz to yourPowerPoint presentation, and much more. Helps you
harness the power of all five Office 2013applications: Word, Excel,
PowerPoint, Outlook, and Access Discusses typing and formatting text in
Word and easy ways todress up your documents with color, graphics, and
more Demonstrates navigating and editing an Excel spreadsheet,creating
formulas, and charting and analyzing Excel data Walks you through
creating a PowerPoint presentation and addingsome punch with color,
sound, pictures, and videos Explores Outlook, including configuring email, storingcontacts, organizing tasks, scheduling your time, and
settingappointments Delves into designing Access databases, including
editing,modifying, searching, sorting, and querying; also covers
viewingand printing reports, and more The fun and friendly approach of
Office 2013 For Dummiesmakes doing Office work easy and efficient!
Illustrated Course Guide: Microsoft Access 2013 Advanced - Lisa
Friedrichsen 2014-02-24
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Loved by instructors for the visual and flexible way to build computer
skills, the Illustrated Course Guides are ideal for teaching Microsoft
Access 2013 to students across experience levels. Each two-page spread
focuses on a single skill, making information easy to follow and absorb.
The Illustrated Course Guides split Microsoft Access 2013 concepts and
skills into three manageable levels - Basic, Intermediate, and Advanced perfect for workshops or accelerated courses. Important Notice: Media
content referenced within the product description or the product text
may not be available in the ebook version.
Access 2013: The Missing Manual - Matthew MacDonald 2013-04-11
Unlock the secrets of Access 2013 and discover how to use your data in
creative ways. With this book’s easy step-by-step instructions, you’ll
learn how to build and maintain a full-featured database and even turn it
into a web app. You also get tips and practices from the pros for good
database design—ideal whether you’re using Access for business, school,
or at home. The important stuff you need to know Build a database with
ease. Organize and update lists, documents, catalogs, and other types of
information. Create your own web app. Let your whole team work on a
database in the cloud. Share your database on a network. Link your
Access database to SQL Server or SharePoint. Customize the interface.
Make data entry a breeze by building your own templates Find what you
need fast. Search, sort, and summarize huge amounts of data in minutes.
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Put your info to use. Turn raw info into well-formatted printed reports.
Dive into Access programming. Automate complex tasks and solve
common challenges.
Access 2013 Absolute Beginner's Guide - Alison Balter 2013-04-18
Make the most of Access 2013—without becoming a technical expert!
This book is the fastest way to master Access and use it to build
powerful, useful databases of all kinds—even web application databases!
Even if you’ve never used Access before, you’ll learn how to do what you
want, one incredibly clear and easy step at a time. Access has never, ever
been this simple! Who knew how simple Access® 2013 could be? This is
the easiest, most practical beginner’s guide to using Microsoft’s
incredibly powerful new Access 2013 database program… simple,
reliable instructions for doing everything you really want to do! Here’s a
small sample of what you’ll learn: • Create tables to efficiently store and
navigate your data • Build queries that retrieve exactly the information
you want • Design intuitive forms that help your users work more
efficiently • Build reports that answer key questions intuitively and
visually • Learn easy techniques for designing more reliable databases •
Work faster with AutoForms, AutoReports, and other shortcuts •
Automate repetitive tasks and build more polished databases with
macros • Share Access data with Excel, SQL Server, and other
applications • Solve complex problems with advanced query, form, and
reporting techniques • Build modern web databases that serve users
through browsers • Run your database on the cloud through Microsoft
Office 365 • Construct a complete database application from start to
finish • And much more… Alison Balter, President of InfoTech Services
Group, Inc., has spent 25 years training and consulting on Microsoft
Access and related applications with top organizations such as Cisco,
Shell, Accenture, Northrop, the U.S. Drug Enforcement Administration,
Prudential, Transamerica, Fox Broadcasting, and the U.S. Navy. She
travels throughout North America delivering seminars on Access and has
authored 14 books and videos for Pearson, including Microsoft Access
2010 LiveLessons and Alison Balter’s Mastering Access 2007
Development. She is past president of the Independent Computer
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Consultants Association of Los Angeles. Category: Databases Covers:
Microsoft® Access® 2013 User Level: Beginning
Microsoft Access 2013 Step by Step - Joan Lambert 2013-02-15
Experience learning made easy—and quickly teach yourself how to build
your own database with Access 2013. With Step by Step, you set the
pace—building and practicing the skills you need, just when you them!
Includes downloadable practice files and a companion eBook. Build a
database from scratch or ready templates Create easy-to-use data-entry
forms Write queries to extract and manipulate data Design reports to
summarize data in effective ways Import data from other databases and
documents
Professional Access 2013 Programming - Teresa Hennig 2013-08-02
Authoritative and comprehensive coverage for building Access 2013
Solutions Access, the most popular database system in the world, just
opened a new frontier in the Cloud. Access 2013 provides significant new
features for building robust line-of-business solutions for web, client and
integrated environments. This book was written by a team of Microsoft
Access MVPs, with consulting and editing by Access experts, MVPs and
members of the Microsoft Access team. It gives you the information and
examples to expand your areas of expertise and immediately start to
develop and upgrade projects. Explores the new development
environment for Access web apps Focuses on the tools and techniques
for developing robust web applications Demonstrates how to monetize
your apps with Office Store and create e-commerce solutions Explains
how to use SQL Server effectively to support both web and client
solutions Provides techniques to add professional polish and deploy
desktop application Shows you how to automate other programs using
Macros, VBA, API calls and more. Professional Access 2013
Programming is a complete guide on the latest tools and techniques for
building Access 2013 applications for both the web and the desktop so
that developers and businesses can move forward with confidence.
Whether you want to add expand your expertise with Client/Server
deployments or start developing web apps, you will want this book as a
companion and reference.
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Microsoft® Access® 2010 Step by Step - Joan Lambert 2010-07-15
Experience learning made easy-and quickly teach yourself how to build
database solutions with Access 2010. With STEP BY STEP, you set the
pace-building and practicing the skills you need, just when you need
them! Topics include building an Access database from scratch or from
templates; publishing your database to the Web; exchanging data with
other databases and Microsoft Office documents; creating data-entry
forms; using filters and queries; designing reports; using conditional
formatting; preventing data corruption and unauthorized access; and
other core topics.
New Perspectives on Microsoft Access 2013, Comprehensive Joseph J. Adamski 2013-10-07
With proven pedagogy that emphasizes critical-thinking, problemsolving, and in-depth coverage, New Perspectives helps students develop
the Microsoft Office 2013 skills they need to be successful in college and
beyond. Updated with all new case-based tutorials, NEW PERSPECTIVES
MICROSOFT ACCESS 2013 continues to engage students in applying
skills to real-world situations, making concepts relevant. A new
Troubleshoot case problem enhances critical thinking, and a new tutorial
on Managing Your Files helps students navigate Windows 8. As always,
New Perspectives improves learning outcomes and transference of skills
by helping students understand why what they're learning is important.
Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
MCSA Windows Server 2012 Complete Study Guide - William Panek
2013-06-14
Prepare for the MCSA Windows Server 2012 exams with this Sybex study
guide Microsoft's new version of the MCSA certification for Windows
Server 2012 requires passing three exams. This value-priced study guide
includes more than 1,000 pages of quality exam-prep content, covering
100 percent of the objective domains of all three exams (as well as the
Upgrade exam, 70-417). Also includes more than 500 practice questions.
You also have access to three bonus exams, electronic flashcards, and
videos showing how to perform the more difficult tasks. Both first-time
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MCSA candidates and those wishing to upgrade from Server 2008
certification will benefit from this complete test-prep guide. Provides a
comprehensive study guide for all three MCSA Windows Server 2012
exams: 70-410, 70-411, and 70-412, as well as the Upgrade exam: 70-417
Covers installing and configuring Windows Server 2012; deploying and
configuring DNS service; administering Active Directory; creating and
managing Group Policy Objects; and configuring server roles and
features, Hyper-V, and core networking services Explains basic
networking concepts, DHCP, deploying and maintaining servers,
configuring a network policy server infrastructure and high availability in
Windows Server 2012, and much more Features real-world scenarios,
hands-on exercises, practice exams, electronic flashcards, and over an
hour of video demonstrations Covers all exam objectives MCSA Windows
Server 2012 Complete Study Guide arms you with all the information you
must master to achieve MCSA certification on Windows Server 2012.
Altova® DatabaseSpy 2013 User & Reference Manual Introducing Microsoft Power BI - Alberto Ferrari 2016-07-07
This is the eBook of the printed book and may not include any media,
website access codes, or print supplements that may come packaged
with the bound book. Introducing Microsoft Power BI enables you to
evaluate when and how to use Power BI. Get inspired to improve
business processes in your company by leveraging the available
analytical and collaborative features of this environment. Be sure to
watch for the publication of Alberto Ferrari and Marco Russo's upcoming
retail book, Analyzing Data with Power BI and Power Pivot for Excel
(ISBN 9781509302765). Go to the book's page at the Microsoft Press
Store here for more details:http://aka.ms/analyzingdata/details. Learn
more about Power BI at https://powerbi.microsoft.com/.
Illustrated Course Guide: Microsoft PowerPoint 2013 Basic - David W.
Beskeen 2014-02-26
Loved by instructors for the visual and flexible way to build computer
skills, the Illustrated Course Guides are ideal for teaching Microsoft
PowerPoint 2013 to students across experience levels. Each two-page
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spread focuses on a single skill, making information easy to follow and
absorb. The Illustrated Course Guides split Microsoft PowerPoint 2013
concepts and skills into three manageable levels - Basic, Intermediate,
and Advanced - perfect for workshops or accelerated courses. Important
Notice: Media content referenced within the product description or the
product text may not be available in the ebook version.
Microsoft Access 2013 Inside Out - Jeff Conrad 2013-07-15
Conquer Microsoft Access 2013—from the inside out! You’re beyond the
basics, so dive right into Access 2013—and use your skills to create
sophisticated database apps! This supremely organized reference packs
hundreds of timesaving solutions, troubleshooting tips, and workarounds.
It’s all muscle and no fluff. Discover how the experts tackle Access
2013—and challenge yourself to new levels of mastery. Build an Access
Services web app with Microsoft SharePoint Server Automate your
Access web app with data macros Create tables in your Access web app
using built-in templates Aggregate and display your web app data using
totals queries Use the Autocomplete control to quickly search for related
data Create a Summary view to consolidate and group information
Display related data on your views with the Related Items control
Package your web app for use by others in your organization
Plus—download chapters on building desktop databases For
Intermediate and Advanced Users and Database Designers
Access 2007 - Matthew MacDonald 2007-02-13
A comprehensive guide to Access 2007 helps users become comfortable
with the new user interface and tabbed toolbar, as well as learn how to
design complete databases, maintain them, write queries, search for
data, and build attractive forms for quick-andOffice 365 User Guide - Nikkia Carter 2019-04-30
Work with the powerful subscription software, Office 365 to increase
your organization's efficiency by managing file sharing, email exchange
and much more. Key Features Become well versed with Office 365 and
leverage its capabilities for your business Speed up your workflow and
effectively collaborate using Office Web Apps Learn to set audio and web
conferences and seamlessly access your workspace Book Description
french-manual-of-microsoft-access-2013

Microsoft Office 365 combines the popular Office suite with nextgeneration cloud computing capabilities. With this user guide, you'll be
able to implement its software features for effective business
communication and collaboration. This book begins by providing you
with a quick introduction to the user interface (UI) and the most
commonly used features of Office 365. After covering the core aspects of
this suite, you'll learn how to perform various email functions via
Exchange. Next, you will learn how to communicate using Skype for
Business and Microsoft Teams. To boost your productivity, this book will
help you learn everything from using instant messaging to conducting
audio and web conferences, and even accessing business information
from any location. In the final chapters, you will learn to work in a
systematic style using file management and collaboration with OneDrive
for Business using SharePoint. By the end of this book, you'll be
equipped with the knowledge you need to take full advantage of Office
365 and level up your organization's productivity. What you will learn
Understand the UI of Office 365 Perform a variety of email functions
through Exchange Communicate using Skype for Business and Microsoft
Teams Explore file management using OneDrive for Business Collaborate
using SharePoint Understand how to leverage Office 365 in your daily
tasks Who this book is for If you are an IT professional who wants to
upgrade your traditional Office suite, this book is for you. Users looking
to learn, configure, manage, and maintain an Office 365 environment in
their organization will also find this book useful. Some understanding of
Microsoft Office Suite and cloud computing basics will be beneficial.
Illustrated Course Guide: Microsoft Word 2013 Basic - Jennifer Duffy
2013-12-31
Loved by instructors for the visual and flexible way to build computer
skills, the Illustrated Course Guides are ideal for teaching Microsoft
Word 2013 to students across experience levels. Each two-page spread
focuses on a single skill, making information easy to follow and absorb.
The Illustrated Course Guides split Microsoft Word 2013 concepts and
skills into three manageable levels - Basic, Intermediate, and Advanced perfect for workshops or accelerated courses. Important Notice: Media
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content referenced within the product description or the product text
may not be available in the ebook version.
SharePoint 2013 User's Guide - Anthony Smith 2013-07-27
Microsoft SharePoint 2013 provides a collection of tools and services you
can use to improve user and team productivity, make information sharing
more effective, and facilitate business decision–making processes. In
order to get the most out of SharePoint 2013, you need to understand
how to best use the capabilities to support your information
management, collaboration, and business process management needs.
The SharePoint 2013 User's Guide is designed to provide you with the
information you need to effectively use these tools. Whether you are
using SharePoint as an intranet or business solution platform, you will
learn how to use the resources (such as lists, libraries, and sites) and
services (such as search, workflow, and social) that make up these
environments. In the fourth edition of this bestselling book, author Tony
Smith walks you through the components and capabilities that make up a
SharePoint 2013 environment. He provides step-by-step instructions for
using and managing these elements, as well as recommendations for how
to best leverage them. The author has brought together this information
based on his extensive experience working with these tools and with
business users who effectively leverage these technologies within their
organizations. These real-world experiences were incorporated into the
writing of this book to make it easy for you to gain the knowledge you
need to make the most of the product. Pick up a copy of the SharePoint
2013 User's Guide today.
Functioning with Access 2013 - Mark Laurent
Access 2013: The Missing Manual - Matthew MacDonald 2013-04-15
Unlock the secrets of this powerful database program and discover how
to use your data in creative ways. With this book’s easy step-by-step
process, you’ll quickly learn how to build and maintain a complete Access
database, using Access 2013’s new, simpler user interface and
templates. You also get practices and tips from the pros for good
database design—ideal whether you’re using Access for school, business,
french-manual-of-microsoft-access-2013

or at home. The important stuff you need to know: Build a database with
ease. Store information to track numbers, products, documents, and
more Customize the interface. Build your own forms to make data entry a
snap Find what you need fast. Search, sort, and summarize huge
amounts of information Put your data to use. Turn raw info into printed
reports with attractive formatting Share your data. Collaborate online
with SharePoint and the Access web database Dive into Access
programming. Get tricks and techniques to automate common tasks
Create rich data connections. Build dynamic links with SQL Server,
SharePoint, and other systems
MCSA Windows Server 2012 R2 Complete Study Guide - William
Panek 2014-12-08
Prepare for the MCSA Windows Server 2012 R2 Exams Microsoft's new
version of the MCSA certification for Windows Server 2012 R2 requires
passing three exams (or one Upgrade exam if you have your MCSA or
MCITP in Windows Server 2008). This value-priced study guide includes
more than 1,000 pages of quality exam-prep content, covering 100% of
the objective domains of all three exams (as well as the Upgrade exam,
70-417). In addition, you get access to an interactive practice test
environment with more than 500 questions, electronic flashcards, and
videos showing how to perform the more difficult tasks. Both first-time
MCSA candidates and those wishing to upgrade from Server 2008
certification will benefit from this complete test-prep guide. Completely
updated to cover the Windows Server 2012 R2 Exams Provides a
comprehensive study guide for all three MCSA Windows Server 2012 R2
exams: 70-410, 70-411, and 70-412, as well as the Upgrade exam: 70-417
Covers installing and configuring Windows Server 2012; deploying and
configuring DNS service; administering Active Directory; creating and
managing Group Policy Objects; and configuring server roles and
features, Hyper-V, and core networking services Explains basic
networking concepts, DHCP, deploying and maintaining servers,
configuring a network policy server infrastructure and high availability in
Windows Server 2012, and much more Features real-world scenarios,
hands-on exercises, practice exam questions, electronic flashcards, and
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over an hour of video demonstrations Covers all exam objectives MCSA
Windows Server 2012 R2 Complete Study Guide arms you with all the
information you must master to achieve MCSA certification on Windows
Server 2012 R2.
T-SQL in One Hour a Day, Sams Teach Yourself - Alison Balter
2015-10-16
Master T-SQL database design, development, and administration the
easy way–hands-on! In just one hour a day, you’ll build all the skills you
need to create effective database applications with T-SQL and SQL
Server. With this complete tutorial, you’ll quickly master the basics and
then move on to more advanced features and concepts: Learn the
fundamentals of T-SQL from the ground up, one step at a time Succeed
with the newest versions of T-SQL, SQL Server, and SQL Server
Management Studio Use T-SQL effectively as both an application
developer and DBA Master powerful stored procedures, triggers,
transactions, and user-defined functions (UDFs) Systematically optimize
and secure your SQL Server databases Learn on your own time, at your
own pace No previous T-SQL or database programming experience
required Learn how to design efficient, reliable SQL Server databases
Define efficient tables, table relationships, fields, and constraints Make
the most of T-SQL’s SELECT and UPDATE statements Work effectively
with simple and complex views and joins Master stored procedure
techniques every developer should know Build and use powerful UserDefined Functions (UDFs) Secure databases with authentication, roles,
permissions, and principals Configure, maintain, and tune SQL Server for
maximum reliability, performance, and value Back up, restore, and audit
databases Optimize databases with the SQL Server Profiler, System
Monitor, and Index Tuning Wizard Leverage valuable insight and time
saving techniques from a world renowned database expert Register your
book at informit.com/register for access to source code, example files,
updates, and corrections as they become available.
Microsoft Excel 2013 Programming by Example with VBA, XML, and ASP
- Julitta Korol 2014-04-15
This book is suitable for readers already familiar with the Excel user
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interface and introduces programming concepts via numerous multi-step,
practical exercises. More advanced topics are introduced via custom
projects. Covers recording and editing a macro and writing VBA code
through working with XML documents and using ASP to display data on
the Web. Microsoft Excel 2013 Programming by Example with VBA, XML
and ASP is a practical how-to book on Excel programming, suitable for
readers already familiar with the Excel user interface. The book
introduces programming concepts via numerous multi-step, illustrated,
hands-on exercises. More advanced topics are introduced via custom
projects. From recording and editing a macro and writing VBA code to
working with XML documents and using classic ASP to access and
display data on the Web, this book takes you on a programming journey
that will change the way you work with Excel. Completely updated for
Excel 2010, this book provides information on performing automatic
operations on files, folders, and other Microsoft Office applications. It
also covers proper use of event procedures, testing and debugging, and
programming advanced Excel features such as PivotTables, PivotCharts,
and SmartTags. The chapters are loaded with illustrated hands-on
projects and exercises that tell you exactly where to enter code, how to
debug it, and then run it. Each exercise/project step is clearly explained
as it is performed. Features: Explores in great detail the latest version of
Excel and all of its features. Covers recording and editing a macro and
writing VBA code through working with XL documents and using ASP to
display data on the Web. Covers Office Web Apps.
Microsoft Office 2013: Introductory - Misty E. Vermaat 2013-05-28
Introduce your students to the latest that Microsoft Office has to offer
with the new generation of Shelly Cashman Series books! For the past
three decades, the Shelly Cashman Series has effectively introduced
computer skills to millions of students. With Microsoft Office 2013, we're
continuing our history of innovation by enhancing our proven pedagogy
to reflect the learning styles of today's students. In this text you'll find
features that are specifically designed to engage students, improve
retention, and prepare them for future success. Our trademark step-bystep, screen-by-screen approach now encourages students to expand
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their understanding of Microsoft Office 2013 software through
experimentation, critical thought, and personalization. With these
enhancements and more, the Shelly Cashman Series continues to deliver
the most effective educational materials for you and your students.
Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Introductory SQL Training Manual Classroom in a Book - TeachUcomp
2019-10-27
Complete classroom training manual to learn Introductory SQL. 84 pages
and 43 individual topics. Includes practice exercises and keyboard
shortcuts. The goal of this course to give the student the knowledge of
which SQL statement they will need to use to accomplish specific tasks
within a database, as well as provide links to database-specific
implementations of those core statements. Topics Covered: Introduction
to Databases and SQL 1. Overview of a Database 2. The “Flat-File”
Method of Data Storage 3. The Relational Model of Data Storage 4. Tips
for Creating a Relational Database 5. What is SQL? 6. Using SQL in
Access 2013 Data Definition Language 1. The CREATE Statement 2. The
CREATE DATABASE Statement 3. The CREATE TABLE Statement 4. The
CREATE INDEX Statement 5. SQL Constraints 6. The DROP Statement 7.
The ALTER TABLE Statement 8. NULL Values in SQL 9. Data Types in
SQL 10. Auto-Increment in SQL Data Manipulation Language 1. The
INSERT Statement 2. The UPDATE Statement 3. The DELETE Statement
4. The SELECT Statement 5. The WHERE Clause 6. Criteria Notation and
Wildcard Characters in the WHERE Clause 7. The ORDER BY Clause 8.
The GROUP BY Clause and Aggregate Functions 9. The JOIN Clause 10.
The UNION Operator 11. The SELECT INTO Statement 12. The INSERT
INTO SELECT Statement 13. Subqueries Data Control Language 1. The
CREATE USER and CREATE ROLE Statements 2. Privileges 3. The
GRANT Statement 4. The REVOKE Statement 5. The ALTER USER and
ALTER ROLE Statements 6. The DROP USER and DROP ROLE
Statements Transaction Control Language 1. The TRANSACTION
Statement SQL Functions and Aliases 1. Understanding SQL Functions 2.
Calculated Fields and Column Aliases 3. Table Aliases Views 1. About
french-manual-of-microsoft-access-2013

Views 2. The CREATE VIEW Statement 3. The ALTER VIEW Statement 4.
The DROP VIEW Statement
MCSA Windows 10 Study Guide - William Panek 2017-01-04
Master Windows 10 installation and configuration, including new
technologies The MCSA Windows 10 Study Guide is the only
comprehensive resource you'll need to prepare for Exam 70-698. You'll
find expert coverage of 100% of all exam objectives led by expert
Microsoft MVP, William Panek. Quickly master the concepts and
processes involved in Windows 10 installation and configuration. The
Sybex superior study tools and online learning environment include:
system requirements, devices, core services, networking, storage, data
access and usage, maintenance, updates, data recovery, and more. Realworld scenarios bring on the job experience while hands-on exercises
provide practical instruction on critical techniques, and the Sybex online
learning environment gives you access to electronic flashcards for last
minute review, an assessment test, and bonus practice exams so you can
be confident on exam day. Exam 70-698 is the first of two exams for the
MCSA certification. Addressing local and desktop deployments, these
topics form the foundation of what's to come. This Sybex Study Guide
gives you the tools you need along with expert content so you can build
the essential knowledge base and master the ley concepts. Clarify
processes with hands-on exercises Identify knowledge gaps through
chapter review questions Test your understanding with online bonus
practice exams and more With a 90-percent market share, Windows is
the world's number-one desktop OS. While it may look similar to
Windows 8, Windows 10 includes a number of enhanced features that
specialists need to know, and MCSA candidates must be able to
demonstrate a clear understanding of how to work with these new
technologies. MCSA Windows 10 Study Guide: Exam 70-698 is your
complete guide to Windows 10 installation and configuration, with expert
instruction and practical exam preparation.
Microsoft SharePoint 2013 Pocket Guide - Ben Curry 2013-08-16
This is your most concise, practical reference to deploying, configuring,
and running SharePoint 2013. Perfect for admins at all levels, it covers
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both technical topics and business solutions. SharePoint MVP Ben Curry
focuses on the crucial step-by-step information for performing day-to-day
tasks quickly, reliably, and well. No obscure settings, abstract theory, or
hype…just help you can really trust—and really use! Install SharePoint
Server 2013 Configure farms and databases Create and extend web
applications Set up and scale service applications Deploy and manage
sites/collections Implement BI solutions Integrate Excel Services and
PowerPivot Configure enterprise content types and metadata Deploy
Enterprise Search Manage documents and web content Brand your site
Deliver social tools, including microblogging Back up and restore
MCSA: Windows 10 Complete Study Guide - William Panek 2017-01-25
The go-to MCSA prep guide, updated for Windows 10 and the new exams
MCSA Windows 10 Complete Study Guide is your comprehensive
resource for taking both Exams 70-698 and 70-697. Covering 100% of all
exam objectives, this study guide goes beyond mere review to delve
deeper into the complex topics and technologies to help you strengthen
your understanding and sharpen your skills. Written by a veteran
Microsoft MVP, this guide walks you through MCSA skills in context to
show you how concepts are applied in real-world situations. Hands-on
exercises speed the learning process and facilitate internalization, while
review questions challenge and test the depth of your understanding.
You also get access to the Sybex interactive online learning environment,
featuring flashcards, videos, an assessment test, and bonus practice
exams to face exam day with confidence. The MCSA certification process
has changed; Exam 70-698 tests your skills in installing and configuring
Windows 10, and then Exam 70-697 gauges your abilities in configuring
Windows devices. This book is your ideal companion to study for both
exams. Study 100 percent of the objectives for Exams 70-698 and 70-697
Apply your knowledge with hands-on exercises Test your skills with
challenging review questions Access videos, electronic flashcards, a
searchable glossary, and bonus practice exams The demand for qualified
Windows 10 professionals will be high, as more than half of the corporate
user base that skipped Windows 8/8.1 is expected to adopt Windows 10.
If you want the skills that are in demand, you need to get certified; if
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you're ready to get serious about the exam, MCSA: Windows 10
Complete Study Guide is the resource you shouldn't be without.
MOS 2013 Study Guide for Microsoft Access - John Pierce
2013-06-15
Demonstrate your expertise with Microsoft Office! Designed to help you
practice and prepare for the 2013 Access Microsoft Office Specialist
(MOS) exam, this all-in-one study guide features: Full, objective-byobjective exam coverage Easy-to-follow procedures and illustrations to
review essential skills Hands-on practice tasks to apply what you've
learned Includes downloadable practice files
A Guide to Computer User Support for Help Desk and Support
Specialists - Fred Beisse 2014-09-01
Equip current and future user-support professionals with the critical
people skills and exceptional technical knowledge necessary to provide
outstanding support with Beisse's A GUIDE TO COMPUTER USER
SUPPORT FOR HELP DESK AND SUPPORT SPECIALISTS, 6E. This
useful guide focuses on the informational resources and technical tools
students need most to function effectively in a support position. Readers
develop the skills to handle troubleshooting and problem solving,
successfully communicate with clients, determine a client's specific
needs, and train end-users, as well as handle budgeting and other
management priorities. Clear, balanced coverage in this edition
highlights the latest trends and developments, from Web and e-mailbased support to assistance with Windows 7 and cloud computing.
Engaging special features, such as Tips and On the Web Pointers,
provide important insights, while new Discussion Questions and Case
Projects encourage active participation in the learning process. Leading
professional software HelpSTAR and Microsoft Office Project
Professional 2010 accompany Beisse's A GUIDE TO COMPUTER USER
SUPPORT FOR HELP DESK AND SUPPORT SPECIALISTS, 6E to
reinforce the knowledge and skills your students need for success in
today's user-support positions. Important Notice: Media content
referenced within the product description or the product text may not be
available in the ebook version.
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IC3 Certification Guide Using Microsoft Windows 7 & Microsoft Office
2013 - CCI Learning 2016-06-06
Now readers can effectively prepare for success with the IC3 (Internet
and Computing Core Certification program) with IC3 INTERNET AND
COMPUTING CORE CERTIFICATION GUIDE USING MICROSOFT
WINDOWS 7 AND MICROSOFT OFFICE 2013. The IC3 global training
and certification program proves users are equipped with computer skills
to excel in a digital world. It shows users are capable of using of
computer technology ranging from basic hardware and software to
operating systems, applications, and the Internet. These skills position
readers to advance their careers through additional computer
certifications, such as CompTIA’s A+ and similar exams. Today, more
than ever, computers and Internet skills are prerequisites for
employment and higher education. Employers and universities now
understand that exposure to computers does not equal understanding
computers. This book provides the knowledge and skills that a functional
user of computer hardware, software, networks, and the Internet needs.
Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Illustrated Course Guide: Microsoft Excel 2013 Basic - Elizabeth
Eisner Reding 2013-12-31
Loved by students for the visual and flexible way to build computer skills,
the Illustrated Course Guides are ideal for learning Microsoft Excel 2013
regardless of your experience level. Each two-page spread focuses on a
single skill, making information easy to follow and absorb. The Illustrated
Course Guides split Microsoft Excel 2013 concepts and skills into three
manageable levels - Basic, Intermediate, and Advanced - perfect for
workshops or accelerated courses. Important Notice: Media content
referenced within the product description or the product text may not be
available in the ebook version.
Enhanced Microsoft Access 2013: Comprehensive - Philip J. Pratt
2015-04-07
Readers discover the latest advantages that Microsoft Access has to offer
with this new book in the next generation of the Shelly Cashman Series.
french-manual-of-microsoft-access-2013

For three decades, the Shelly Cashman Series has effectively introduced
essential computer skills to millions of learners. ENHANCED
MICROSOFT ACCESS 2013: COMPREHENSIVE continues the history of
innovation with new features that accommodate a variety of learning
styles. Specially refined learning tools help improve retention and
prepare readers for future success. A step-by-step, screen-by-screen
approach guides readers in expanding their understanding of Access
through experimentation, critical thought, and personalization.
ENHANCED MICROSOFT ACCESS 2013: COMPREHENSIVE helps
readers succeed with today’s most effective educational approach.
Important Notice: Media content referenced within the product
description or the product text may not be available in the ebook version.
Office 2013: The Missing Manual - Nancy Conner 2013-05-22
Microsoft Office is the most widely used productivity software in the
world, but most people just know the basics. This helpful guide gets you
started with the programs in Office 2013, and provides lots of power-user
tips and tricks when you’re ready for more. You’ll learn about Office’s
new templates and themes, touchscreen features, and other advances,
including Excel’s Quick Analysis tool. The important stuff you need to
know: Create professional-looking documents. Use Word to craft reports,
newsletters, and brochures for the Web and desktop. Stay organized. Set
up Outlook to track your email, contacts, appointments, and tasks. Work
faster with Excel. Determine the best way to present your data with the
new Quick Analysis tool. Make inspiring presentations. Build PowerPoint
slideshows with video and audio clips, charts and graphs, and
animations. Share your Access database. Design a custom database and
let other people view it in their web browsers. Get to know the whole
suite. Use other handy Office tools: Publisher, OneNote, and a full range
of Office Web Apps. Create and share documents in the cloud. Upload
and work with your Office files in Microsoft’s SkyDrive.
MCSA Windows Server 2012 R2 Installation and Configuration
Study Guide - William Panek 2015-01-20
Master Windows Server installation and configuration with hands-on
practice and interactive study aids for the MCSA: Windows Server 2012
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R2 exam 70-410 MCSA: Windows Server 2012 R2 Installation and
Configuration Study Guide: Exam 70-410 provides complete preparation
for exam 70-410: Installing and Configuring Windows Server 2012 R2.
With comprehensive coverage of all exam topics and plenty of hands-on
practice, this self-paced guide is the ideal resource for those preparing
for the MCSA on Windows Server 2012 R2. Real-world scenarios
demonstrate how the lessons are applied in everyday settings. Readers
also get access to the interactive practice tests, electronic flashcards,
and video demonstration of the more difficult tasks, which help readers
fully understand the scope of principles at work. Exam 70-410 is one of
three exams MCSA candidates must take to obtain their MCSA: Windows
Server 2012 R2. The test is aligned with the 2012 update to the Windows
server operating system, and so is the book. This study guide contains
everything users need to know for the exam, including the 2012 update's
changes to Hyper-V and Active Directory. Avoid surprises on exam day,
and master the material while learning to: Install and configure Windows
Server 2012 R2 Configure Hyper-V and server roles and features Install
and administer Active Directory Manage Group Policy Exam prep is
about more than passing the test—it helps you gain hands-on experience
performing more complex operations, giving you the confidence you need
to successfully apply what you've learned in a work environment. If
you're looking to triumph over the MCSA exam 70-410, MCSA: Windows
Server 2012 R2 Installation and Configuration Study Guide: Exam 70-410
provides the information and practice you need.
SharePoint 2016 User's Guide - Tony Smith 2016-11-22
Learn how to make the most of SharePoint 2016 and its wide range of
capabilities to support your information management, collaboration, and
business process management needs. Whether you are using SharePoint
as an intranet or business solution platform, you will learn how to use the
resources (such as lists, libraries, and sites) and services (such as search,
workflow, and social) that make up these environments. In the fifth
edition of this bestselling book, author Tony Smith walks you through the
components and capabilities that make up a SharePoint 2016
environment. He provides step-by-step instructions for using and
french-manual-of-microsoft-access-2013

managing these elements, as well as recommendations for how to get the
best out of them. What You Will Learn Create and use common
SharePoint resources like lists, libraries, sites, pages and web parts
Understand when and how workflows and information management
policies can be used to automate process Learn how to take advantage of
records retention, management, and disposition Make the most of
SharePoint search services Take advantage of social capabilities to
create social solutions Who This Book Is For Whether you have not yet
used SharePoint at all, have used previous versions, have just started
using the basic features, or have been using it for a long of time, this
book provides the skills you need to work efficiently with the capabilities
SharePoint 2016 provides.
Microsoft Office 2016: The Complete Guide - Stewart Melart
2015-11-12
PC users need not be bothered in the least as the 2016 versions of Word,
PowerPoint, Access, and Excel are here to give you the best experience
ever. In addition to all the cool new features that are packed into this
software you can have the entire suite cloud-connected, so you can have
all your documents at your disposal anytime and place. You will enjoy the
comfort ease of locating important information anywhere you are. You
will also be able to capitalize on the great opportunity of sharing your
documents with your friends, family or colleagues as you get your most
important tasks done with easy and great new features.
Succeeding in Business with Microsoft Access 2013: A Problem-Solving
Approach - Sandra Cable 2014-02-05
SUCCEEDING IN BUSINESS WITH MICROSOFT ACCESS 2013 prepares
your students to solve business problems by moving beyond the basic
point and click skills to think critically about realistic business situations.
When students combine software analysis with their own decision
making abilities, they are more likely meet any business challenge with
success. The Succeeding in Business Series emphasizes problem-solving,
critical thinking, and analysis - challenging students to find efficient and
effective solutions. Important Notice: Media content referenced within
the product description or the product text may not be available in the
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ebook version.
Illustrated Course Guide: Microsoft Access 2013 Intermediate Lisa Friedrichsen 2013-12-31
Loved by instructors for the visual and flexible way to build computer
skills, the Illustrated Course Guides are ideal for teaching Microsoft
Access 2013 to students across experience levels. Each two-page spread
focuses on a single skill, making information easy to follow and absorb.
The Illustrated Course Guides split Microsoft Access 2013 concepts and
skills into three manageable levels - Basic, Intermediate, and Advanced perfect for workshops or accelerated courses. Important Notice: Media
content referenced within the product description or the product text
may not be available in the ebook version.
Enhanced Discovering Computers & Microsoft Office 2013: A
Combined Fundamental Approach - Misty E. Vermaat 2015-03-09
Combining computer concepts material from the best-selling Discovering
Computers and step-by-step instruction on Office applications from
Microsoft Office 2013, ENHANCED DISCOVERING COMPUTERS &
MICROSOFT OFFICE 2013: A COMBINED FUNDAMENTAL APPROACH
delivers the best of Shelly Cashman Series in one book for your
Introduction to Computers course. For the past three decades, the Shelly
Cashman Series has effectively introduced computer skills to millions of
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students. We're continuing our history of innovation by enhancing our
proven pedagogy to engage you in more critical thought, personalization,
and experimentation with Office 2013 software. In addition, computer
concepts content has been fully updated and revised to reflect the
evolving needs of Introductory Computing students, and focus solely on
what you really need to know to be a successful digital citizen in college
and beyond. Important Notice: Media content referenced within the
product description or the product text may not be available in the ebook
version.
Guide to RRB NTPC Non Technical Recruitment Exam 2nd Edition
- Disha Experts 2018-11-19
• The 2nd edition of the Guide to RRB Non Technical Recruitment Exam
provides the 2017 Solved Papers of Stage I & II. • The book has 4
sections: General Intelligence & Reasoning, General Awareness, General
Science and Arithmetic. • Each section is further divided into chapters
which contains theory explaining the concepts involved followed by MCQ
exercises. • The detailed solutions to all the questions are provided at
the end of each chapter. • The General Science section provides material
for Physics, Chemistry and Biology till class 10. • There is a special
chapter created on Railways in the general awareness section. • The
book covers 100% syllabus as prescribed in the notification of the RRB
exam.
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